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1.Introduction
This document contains training for Suppliers around the SAP Ariba SLP 
process : Supplier Registration and Modern Slavery Questionnaire.
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2.Setting Ariba Account
The first step in the SLP process is to set up an Ariba Account by getting 
registered with SAP Ariba or if you already have an account, Open your 
Account.
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Invitation from GFG Alliance to Register

1. Invitation is sent via 
Email with subject 
line : Invitation: 
Register to become 
a supplier with 
GFG Alliance

2. Click on Click Here 
to initiate the 
registration process 
by first creating an 
account in Ariba 
Supplier Network. 2
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1. The registration 
process starts with 
creating an SAP 
Ariba Supplier 
account.

2. If the supplier Doesn’t 
have any account in 
the Ariba supplier 
network, Click on 
Signup

3. If the supplier already 
have an account, 
then click on Log in 
to directly access the 
supplier account.

Creating Ariba Supplier Account

2

3
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Creating Ariba Supplier Account
1. Enter the Company Information. 
2. Enter Account Information.
3. Setup Username and Password for the 

supplier Account.

3
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4.  Enter the details about Product 
and Service Categories by 
clicking on Browse.
5.  Ship to Service Locations
6.  Confirm the Terms of use and 
privacy statement.
7.  Click on Create Account and 
Continue.

Creating Ariba Supplier Account

4

5

6

7
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Log In to Supplier Account

1. If the supplier already 
has a Ariba Supplier 
Account,  after 
logging in , the 
Supplier will see the 
GFG Alliance 
dashboard.

2. In this dashboard, 
under the Registration 
Questionnaires, the 
supplier will find the 
Supplier 
Registration 
Questionnaire, Click 
this link to open the 
questionnaire.

2
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2. SAP ARIBA - SUPPLIER EXTERNAL 
REGISTRATION
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Supplier Registration Questionnaire
1. Supplier Registration 

Questionnaire automatically 
opens after creating the account.

2. Click on References to 
download the Supplier standards 
document from Infrabuild.

3. Click on the Link to view the 
terms and conditions.

4. Only when the supplier agrees 
to these standards and terms & 
conditions by clicking the 
dropdown and changing the 
answer from Unspecified to 
Yes, the entire questionnaire  
will be visible

5. Time Remaining shows the 
time left for submitting all the 
responses.

6. Suppliers will not be able to 
submit responses after the time 
remaining ends.

2 3

4
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Filling the Supplier 
Registration 

Questionnaire
1. All suppliers need to agree to the Infrabuild 

Supplier Standards and terms & conditions 
which can be downloaded by clicking on 
references and Link, Click on Yes in the 
dropdown to agree with the Standards.

2. Select Yes, If supplier has presence in 
Australia. When Selected Yes, Supplier 
must provide ACN and ABN information.

3. Fill all the fields in the General Information 
which includes information regarding 
Names, Addresses, Phone and Email.

4.        Press this icon to know more about the 
question. It describes briefly about what the 
requirement of the question is.

(*) denotes that the question is mandatory to 
answer.

1

3

2
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4. Enter Company Specific Details under 
the section COMPANY DETAILS.
5.Enter Tax Information.
6 If you are an Australian Entity, then you 
must Enter the ABN and ACN details.
7.If you are not an Australian Entity, you 
must enter the TAX ID.
8.If you don’t agree to the payment terms 
of 62 days from invoice date, you must 
provide justification for the deviation.

6

6

8
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9.Enter Ordering Address by 
clicking on Add Ordering 
Address.
10.Enter Banking information 
by Clicking on Add Banking 
Information.
11. Click on Add bank 
Account and start filling the 
bank information.
12. Depending on the country 
entered, the Account number 
and Routing Number gets 
mandatory.
13.Attach a file to attach a 
proof of bank account.
14.You can also Add an 
additional Bank Account.
15.Click on Save to save the 
Bank information

9

10

12

13

14

15
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16. Enter Transaction Information.
17.Enter Company Insurances.
18.When  Medical Insurance, Public Liability, Professional 
Liability is selected Yes by changing the drop down from 
Unspecified to Yes, Details Appear.
19.Click on Details, to enter further details of the Medical 
insurance, public liability and Professional Liability.
20. Attach related certificate in the Attachment
21. Click ok to submit the insurance details.

19
20

21
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22. Add Commercial Work History 
by clicking on Add COMMERCIAL 
WORK HISTORY.
23.Enter the details of at least 
three verifiable work Histories.
24.Click on Additional Complete 
details of your company's 
verifiable work history.
25.Select the type of offerings if 
you offer Goods, Services or 
Goods & Services, Onsite 
Services.
26.Depending on the type 
selected, the prequalification 
questions asking insurances and 
certificates becomes mandatory.
27.For all the suppliers offering 
Onsite Services, it is mandatory 
to fill the WHS & E management 
systems questions.

24
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1. Enter Company 
Insurances details.

2. Select the answer 
by changing the 
dropdown from 
unspecified to 
YES/NO.

3. When Yes is 
selected, supplier 
must fill the specific 
insurance details by 
clicking on Details.

4. When No is 
selected, supplier 
need not fill any 
other details.

32
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4.  After clicking Details, a 
small window pops out with 
more questions related to the 
specific insurance.
5.  Certificate Type: Workers 
Compensation Insurance ; 
suggests the type of insurance 
that requires more answers.
6.  Certificate related to the 
insurance must be submitted 
as an attachment by  clicking 
on Browse.
7.  After filling all the required 
details ,Click on OK.

5

6

7
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8.   Do you Provide Goods and Services?
– For Suppliers who provide Onsite Services, 

Suppliers must answer questions regarding 
WHS & E Management Systems.

– Suppliers who provide Goods Only, need not 
provide details about WHS.

9.   Answer the WHS System Questions by selecting 
YES/NO. 
10. When selected as YES, click on Details for 
answering more details related to that specific 
questions.

9

10
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11.  Accept the Terms And Conditions 
by changing the dropdown from 
unspecified to YES/NO.
12. After filling all the required details, Click 
on Submit Entire Response.

Submitting the Registration Questionnaire

11

12



21
SAP Ariba SLP Guide

3.Modern Slavery Questionnaire
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Invitation from GFG Alliance to fill the Modern Slavery Questionnaire

1. Invitation is sent via Email with subject 
line : Action Needed: Complete 
Questionnaire from GFG Alliance.

2. Click on Submit Questionnaire to initiate 
the Pre-Qualification process and open 
the Questionnaire to be filled.

3. Alternatively, Supplier can find the 
Modern Slavery Questionnaire in the 
HOME page of Supplier Ariba Account.

3

2
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Filling Modern Slavery 
Questionnaire

4.  The Modern Slavery 
Questionnair-2024 opens, and 
Supplier must go through the 
Modern Slavery Laws and the 
Purpose of the Questionnaire.
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5. Enter the Corporate Profile 
details.

6. If the Supplier organization 
publishes annual modern 
slavery statement to 
Australian Register, Select the 
dropdown at 2.11 as YES.

7. Then the supplier must 
provide the latest modern 
slavery statement submitted 
to the register via the Attach 
the file.

8. If Supplier doesn’t submit the 
statement to the register, the 
dropdown must be selected 
as NO, and the supplier must 
answer and confirm their 
organization policies.

9. Click on Submit Entire 
Response to submit the 
questionnaire. 9

9

9
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